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1. GUIDELINES FOR WRITING A MASTER’S OR DOCTORAL THESIS PROPOSAL 

The dissertation proposal is an exercise in informed persuasion.  A proposal communicates the intentions of the researcher, the purpose of the intended study grounded in related literature and its importance, and a step-by-step plan for conducting the study. It must, first, persuade the reader that the study is worth doing (Introduction); second, persuade the reader that the researcher knows the area under inquiry (Literature Review); and third, persuade the reader that s/he has a feasible plan for answering the question raised by the study (Method).  Each part of the proposal must logically flow into the next part.  There must be continuity in style, format, line of argument, and level of abstraction from beginning to end of the proposal. The proposal is to be approximately 9000-13000 words in length.  
A proposal communicates the intentions of the researcher, the purpose of the intended study grounded in related literature and its importance, and a step-by-step plan for conducting the study.

Introduction:  The point of the introduction is to persuade the reader that the study is based on a problem and is worth doing. It serves for:
a. introducing the proposal (First sentence:  This is a proposal to do a study on .....).  The purpose should be a concise statement providing a framework to which details are added later.

b. following with a succinct statement of the research problem that first describes the rationale and background of the problem citing related literature and research studies and then flows logically into the problem statement.  A problem is usually derived from areas of concerns to educators, conditions that need to be improved in educational settings, difficulties needed to be eliminated, and questions to be answered.  In other words, a research problem is anything that a researcher finds unsatisfactory or unsettling, a difficulty of some sort, a state of affairs that needs to be changed, anything that is not working as well as it might or anything that is likely to contribute to the improvement and/or development of the field.

c. going directly to a clear statement of the research question(s) that flow(s) logically from the statement of the problem.  Research questions need to be feasible, clear, significant and ethical.

d. telling the reader why this is a problem worthy of study (i.e., significance of the study).  Will it influence theory, practice, or a widely held but essentially invalidated assumption?  And, in what ways it will influence theory or practice?

e. providing definitions for terms that need clarification and inform the study.

Review of the Literature:  The point of the literature review is to persuade the reader that the researcher has an expert's knowledge of the area under investigation or at least that the researcher is familiar with the major trends in previous research and opinions on the topic, and understand their relevance to the study.  The review is a partial summary of previous work related to the focus of the study (compared to the full literature review in the final dissertation).

a. The literature review should be an informed argument that leads the reader to a deeper understanding of the problem.  This is the guiding organizational rule for doing a literature review.

b. What goes into the literature review? The researcher should be selective! S/he should cover the major related theories, positions, and studies that ground, inform, and lead up to the way of constructing the problem. The researcher should leave everything else out!  The review reflects the researcher’s judgment of what it is important rather than everything s/he have read.

c. A review is not a simple citation or serial listing of studies, findings and conclusions. The researcher should be analytical and try to identify themes, conclusions and implications. S/he should follow the review of each material in the literature with a synthesis -- a pulling together in fresh words of the material presented. S/he should weigh and evaluate the material without going into excessive detail.

d. The researcher should keep quotes at minimum, if at all. Views and findings should be re-stated, paraphrased and summarized rather than quoted. The researcher should quote material only if it is so novel, apt or unexpected that they deserve to be reported verbatim. Even then they should be very short. Plagiarism should definitely be avoided
. 
e. The review should be a well-integrated document in which the material is organized under headings and subheadings, which follow one another in a logical order. The researcher should provide a summary at the end of the review in which s/he attempt a scholarly synthesis and tell briefly how the literature review informs his/her study. This summary should not simply consist of sentences pulled from the rest of the review.

Research Methodology: The research methodology is a means statement; that is it specifies the means the researcher will use to get an answer to his/her research question.  The point of the method section is to persuade the reader that s/he is capable of doing the study.

a. The method must, first, specify exactly what the researcher intends to do, second, be plausible and do-able, and third, be valid.

b. The method section includes a description of:

· research design

· research questions (problem statements)

· hypotheses (if appropriate)

· description (or operational definitions) of variables (if appropriate)

· context in which the research is to be conducted (if relevant)

· data sources (sample, participants or subject)

· data collection instruments (pilot work, if any)

· data collection procedures

· data analysis 

· limitations 

References: The researcher should provide the references (only those books, articles, etc. which are cited in the body of the proposal should be listed.)

Appendices: The researcher should provide (if any) data collection instruments (inventories, questionnaires, tests, etc.), forms, plan to be used in dissertation as referred in the method section.
2. GUIDELINES FOR WRITING A MASTER’S OR A DOCTORAL THESIS

2.1. General Rules

1. The “Instructions for Preparation of Theses” book should be closely followed in writing the thesis or the dissertation.  This book can be downloaded from the website of the Graduate School of Natural and Appliced Sciences (http://www.fbe.metu.edu.tr/TURKCE/tez/thesis_manual.pdf). The student is responsible for making sure that s/he meets all the requirements of the Graduate School of Natural and Appliced Sciences (in terms of format and appearance, parts of the thesis, supplementary information, etc.) in producing a thesis or a dissertation.  

2. The following section (2.2) outlines the standard major headings of the thesis or the dissertation approved by the department. These headings are standard for any graduate student in the Department of City and Regional Planning regardless of his/her major area.  The subheadings are the minimum that each thesis or dissertation should have. Additional subheadings may be used in accordance with the nature of the study.  The rules about the major headings listed in the attached document are in addition to the requirements of the Graduate School of Natural and Appliced Sciences that are mostly related to the format and appearance of the thesis or the dissertation.

3. Throughout the thesis or dissertation, the most current APA Publication Manual should be used.  

4. Each part of the thesis must logically flow into the next part.  There must be continuity in style, format, line of argument, and level of abstraction from beginning to end of the thesis.

5. All theses or dissertations must be presented to the Graduate Programs Coordinator of the department for a final approval before it is bound and presented to the Graduate School of Natural and Appliced Sciences.  The candidate for the Master of Science or Doctoral degrees should allow around two days for this approval process.

2.2. Major Headings for A Master’s or a Doctoral Thesis  

Introduction

The point of the introduction is to persuade the readers that the study is based on a problem and is worth doing.  The purpose should be a concise statement providing a framework to which details are added later. The hypothesis of the study should be stated.
a. The researcher should first describe the background and rationale of the research problem citing related literature and research studies and then flow logically into the problem statement. A problem is usually derived from areas of concerns to educators, conditions that need to be improved in educational settings, difficulties needed to be eliminated, and questions to be answered. In other words, a research problem is anything that a researcher finds unsatisfactory or unsettling, a difficulty of some sort, a state of affairs that needs to be changed, anything that is not working as well as it might or anything that is likely to contribute to the improvement and/or development of the field.

b. The researcher should go directly to a clear statement of the scope, purpose or objectives of the study and the related research question(s) that flow(s) logically from the statement of the problem.  Research questions need to be feasible, clear, significant and ethical. Following the research question(s), the researcher may also state the proposition(s) of the research.
c. The researcher should tell the reader why this is a problem worth studying (i.e, significance of the study).  Will it influence theory, practice, or a widely held but essentially invalidated assumption?  In what ways?
d. The researcher should briefly mention the methodology employed by the research, unit(s) of analysis, sources of evidences and limitations of the research

e. The researcher should explain the structure of the thesis or dissertation (i.e., what each chapter constitutes)
 The Introduction Chapter therefore includes at the minimum the following sections:
· Background (i.e., a short introduction about the topic of the research which will lead readers to the research problem and the hypothesis)
· Scope and objectives of the study, research questions and propositions 

· Significance of the study

· Research methodology

· Structure of the thesis
Review of the Literature 

This chapter covers a review of conceptual/theoretical work and relevant research studies. It starts with explanation of the major themes to be reviewed and ends with a summary of the whole chapter relating it to the research questions and the design of the study.

The point of the literature review is to persuade the reader that the researcher has an expert's knowledge of the area under investigation or at least that s/he is familiar with the major trends in previous research and opinions on the topic, and understand their relevance to his/her study. 
a. The literature review should be an informed argument that leads the reader to a deeper understanding of the problem. This is the guiding organizational rule for doing a literature review.

b. What goes into the literature review?  The researcher should be selective! S/he should cover the major related theories, positions, and studies that ground, inform, and lead up to your way of constructing the problem. S/he should leave everything else out!  The review reflects the researcher’s judgment of what it is important rather than everything s/he has read.

c. A review is not a simple citation or serial listing of studies, findings and conclusions. The researcher should be analytical and try to identify themes, conclusions and implications. S/he should follow his/her review of each material in the literature with a synthesis -- a pulling together in fresh words of the material presented. S/he should weigh and evaluate the material without going into excessive detail.

d. The researcher should keep quotes at minimum, if at all.  Views and findings should be re-stated, paraphrased and summarized rather than quoted. The researcher should quote material only if it is so novel, apt or unexpected that they deserve to be reported verbatim.  Even then they should be very short. Plagiarism should definitely be avoided. 
e. The review should be a well-integrated document in which the material is organized under headings and subheadings that follow one another in a logical order. The researcher should provide a summary at the end of the review in which s/he attempts a scholarly synthesis and tell briefly how the literature review informs his/her study.  This summary should not simply consist of sentences pulled from the rest of the review.

Research methodology
The methodology is a means statement; that is it specifies the means that the researcher will use to get an answer to his/her research question. More specifically, this chapter aims to explain which research method(s) is/are employed by the research, and how it(they) is/are employed. The point of the methodology section is to persuade the reader that the researcher is capable of doing the study.  This chapter must, first, specify exactly what you intend to do, second, be plausible and do-able, and third, be valid. This chapter,  therefore, includes the following sections:
· Explanation of the research method(s) employed by the research

· Research questions (Problem Statements)

· Hypotheses or propositions (if appropriate)

· Explanation of units of analysis, the reasons to examine these units of analysis  (for example, if case study method is employed by the research, which case or cases is/are examined, why it(they) is/are examined are to be explained in this section)

· The context (if relevant)

· Data sources (sources of evidences, such as documentaries, surveys, interviews, etc.)

· Data collection Instruments (Pilot Work, if any)

· Data collection procedures (the identification of data which are collected with reference to data sources)
· Data analysis and interpretation
· Difficulties and limitations 

Chapter presenting the context of the research topic

This chapter aims to explain the context within which the research question is examined. In other words, it provides a background for the presentation of the major unit of analysis of the research.

Chapter(s) presenting the main unit of analysis
This or these chapter(s) aim(s) to present the data through which the question(s) of the research will be answered. In this part, the data and the analysis of the data should be presented systematically. Sub-headings should be used often to organize the findings in a meaningful way.  Discussion and interpretation of the findings may also be presented in this chapter if appropriate.
Conclusions 
This chapter includes the evaluation and the interpretation of the findings with respect to the reseach’s original problem statement and hypotheses. It should be presented based on the findings of the study, and it should avoid general recommendations and implications that do not have a ground in the study findings. Hence, this chapter includes the following sections:

· a summary of the initial focus of the research, research question and propositions, and findings

· theoretical and/or practical implication(s) of the research

· recommendations for the future researches
References
This section should provide the references (only those books, articles, etc. which are cited in the body of the thesis/dissertation should be listed.). The most current APA style must be used in listing the references.

Appendix or Appendices
This section should provide (if any) data collection instruments (inventories, questionnaires, tests, long tables, etc.), forms, plans, training programs to be used in thesis/dissertation as referred in the method section.

3. GUIDELINES IN CONDUCTING A REVIEW OF THE LITERATURE 

A literature review is expected to result in a well-written, scholarly review that satisfies thesis/dissertation and perhaps even professional journal requirements. There are some points to keep in mind while doing a literature review:

1. A review is not a recitation or serial listing of studies, findings, and conclusions.  A good review identifies theme, concerns, typical research strategies, adequately and inadequately documented conclusions, unresolved issues, frequently used constructs, neglected but potentially promising constructs, methods used to measure these constructs, the theories and research from which such constructs have been derived, related research findings from other studies, unexplored as well as recognized implications of findings for theory and practice.

2. The review should be a well-integrated document in which the material is organized under main and subheadings that follow one another in a logical order.  

3. A good review indicates and documents the theoretical and/or practical significance of the dissertation topic.

4. It is selective. It identifies but does not dwell on findings and conclusions that are trivial or inadequate or on findings and conclusions that are common place or unjustified.

5. It is analytical. It weighs and evaluates without going into excessive detail. Only those details needed to understand how the researcher arrives at his/her judgments and conclusions about the study are presented.

6. Analysis is always followed by a synthesis -- a pulling together in fresh words of the materials presented.  Each major section of the literature review should conclude with a brief summary, and the literature review as a whole with a longer (2-3 pages) final summary in which the researcher attempts a scholarly synthesis and tell briefly how the literature review informs his/her study.  This summary should not simply consist of sentences pulled from the rest of the review.

7. It keeps quotes at minimum, if at all. Views and findings should be re-stated, paraphrased and summarized rather than quoted. Quotations should be given only if the material is so novel, apt or unexpected that they deserve to be reported verbatim. Even then they should be very short.

8. The discussion is sharply focused; unnecessary details and repetitive statements are avoided. The review reflects the researcher’s judgment of what is important and essential rather than everything s/he has read.  Coverage and length are not synonymous, nor are quantity and quality.

9. Finally, there are many books in the library on educational research having sections on how to do a literature review.  The researcher may consult them before s/he starts his/her literature review.

There are certain questions that the researcher needs to ask his or herself as s/he reads appropriate journal articles, research reports, theses, dissertations, and chapters in books.  These questions help the researcher read the material more critically and provide an informed evaluation of the related literature.

1. What is the author's basic premise or assumption? 

(e.g., Beyer (1990) argues that thinking skills can be taught directly.....)

2. What evidence is there to justify this premise or assumption? 

(Is it based on observation, theory, research findings or simply a hunch?  How satisfactory is this evidence?)

3. What is the basic question (if a research)? 

(e.g., How do teachers make plans for teaching?)

4. Is it an important question, i.e., one worthy answering? 

(Is it likely to influence theory, practice or a widely held but invalidated assumption?)

5. Do the data answer the questions and how well do they answer them?  Are some questions left unanswered or ambiguous?

6. What conclusion is reached in the study? 

7. Do the researcher's findings justify his/her conclusions?  

Did the researcher really find what s/he said s/he found?  Is the significance s/he attributes to his/her findings justified? Writers who rely on author's summary of findings or on secondary sources such as Educational Abstracts or computer produced summaries are likely to perpetuate inadequately or incorrectly interpreted findings.  Therefore the thesis you must consult original study when possible.

8. What implications do the findings have for theory and practice?  

Do they have the implications the investigator says they have?  How representative was his sample?  Are the psychological, social and other characteristics of the sample described in sufficient detail to justify a judgment concerning the ability to generalize the findings?

9. What are the shortcomings of the study?  How might it have been improved?  

Most studies have some shortcomings. Sometimes they are so serious. You should take such shortcomings into account in evaluating the investigator's findings and conclusions.  Bear in mind that your task is not merely to report findings and conclusions but also to evaluate them.

Writing Services at METU
The School of Foreign Languages Academic Writing Center (AWC) is a highly recommendable for all master and PhD students who need help for their dissertation writing. Please visit the AWC website (http://www.awc.metu.edu.tr/) for details about appointments and any questions you may have about our services. 
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